
Completing a match card 
1. Ensure you are logged in to the website you should see ‘My Profile’ instead of ‘Log in’ in the 

top right corner on large screens or in the menu on smaller ones. 

 

2. Find your fixture 

a. Select ‘Clubs’ 

b. Scroll down to find your club 

c. Select ‘More Info’ 

d. Select the team you want to complete the match card for. 

e. Find the fixture in the lists and select ‘View’ 



3. Select ‘manage fixture’ 

4. Select a squad 

a. If the options to select a squad for each team are present you must first do so. If the 

options are not present that means the squads have already been selected. 

b. Click ‘select (Team Name) squad’ which will show you the ‘Select Squad’ form. 

c. For players registered in your club you can just search for them using the dropdown. 

d. For unregistered players you must click the ‘Registered’ button to deselect 

registered mode and you can add their name in manually. 

e. Add each of your players 

f. If you need to add subs select ‘Add a substitute’ 

g. Once you are done select ‘Submit’ 

5. Repeat the previous steps for the other squad if required 

6. Once the squads are selected go to ‘Manage Fixture’ and select ‘complete match card’ 

7. This will bring up the personal penalties form, for each penalty that was given out you are 

able to select the player that received the card and the particular card they received. (If no 

penalties were given out just press ‘submit’ without adding any. 

a. You can use the ‘Add a penalty’ button to add as many as are required. 

b. Once done select ‘Submit’ 

8. Next do the same thing again but for the goal scorers in the game. 

9. In the final page you must submit an image of the physical match card 

a. Choose the correct file 

b. Select ‘Submit’ 



10. You have now successfully submitted a match card. 


